






28 April 2020 
Narrabri Bowling Club Ltd (Administrator Appointed) t/as Narrabri Sporties and t/as Club Motor Inn 
Circular to Creditors 

Date: 

Time: 

Location: 

Purpose: 

Wednesday, 6 May 2020 

11:00 am 

Virtual meeting only 

Zoom Cloud Meetings are available, as set out below: 

Website: Join.Zoom.us 

Meeting ID: Available on written request by creditors to 

swalton@hayesadvisory.com.au

Password: As above

Alternatively, to join the meeting via telephone please follow the 

below instructions: 

• On your phone, dial the teleconference number (02 8015 6011);

• Enter the Meeting ID number (available on written request by creditors 

as above) followed by# when prompted using your phones keypad;

• You will then have to press# again when prompted to join the meeting.

Further Meeting and Zoom instructions are in Annexure "E" 

See Annexure E 

Due to COVID-19, and consistent with government policy on social gatherings, a virtual meeting will 

be held. All creditors wishing to attend the forthcoming meeting are requested to attend by 

electronic means via the Zoom Cloud Meetings service. No physical place of meeting will be made 

available. 

Please advise my office by e-mail at least 24 hours prior to the commencement of the meeting if you 

will be attending the meeting. 

Further information about this first meeting, including notice of meeting, and instructions on how to 

attend the Zoom meeting is included in Annexure "E". To participate in this meeting, you will need 

to: 

• Submit to my office a proof of debt and information to substantiate your claim; and may

• Appoint a person - a "proxy" or person authorised under a power of attorney-to vote on

your behalf at the meeting. This may be necessary if you are unable to attend the meeting,

or if the creditor is a company.

You may appoint the chairperson of the meeting as your proxy and may by utilising a special proxy 

direct the chairperson how to vote on particular issues. A general proxy may also be appointed, i.e. a 

creditor appoints the Chairperson or another to vote without specific direction on all matters at the 

meeting. Please note the Chairperson cannot use a general proxy on resolutions which financially 

affect the Administrator or his staff. If you choose to do so, the chairperson must cast your vote as 

directed. 
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28 April 2020 

Narrabri Bowling Club Ltd (Administrator Appointed) t/as Narrabri Sporties and t/as Club Motor Inn 

Circular to Creditors 

Zoom Cloud Meetings Instructions for Participants 
Annexure "E" 

1. Pursuant to Insolvency Practice Rule 75-35, of the Corporations Regulations, please see below

information regarding attendance to a meeting by electronic means. Please note:

a) If you wish to attend the meeting electronically, please contact Stephen Walton of my office

on 02 8270 9312 or swalton@hayesadvisory.com.au to confirm your attendance.

b) a person, or the proxy or attorney of a person, who wishes to participate in the meeting by

Zoom or telephone must give to Alan Hayes, Administrator (c/- Stephen Walton, details

above), not later than the second-last working day before the day on which the meeting is to

be held (i.e. 4 May 2020), a written statement setting out:

(i) the name of the person and of the proxy or attorney (if any); and

(ii) an address to which notices to the person, proxy or attorney may be sent; and

(iii) a telephone number at which the person, proxy or attorney may be contacted; and

(iv) any facsimile transmission number to which notices to the person, proxy or attorney

may be sent; and

c) a person, or the proxy or attorney of a person, who participates in the meeting by Zoom or

telephone must pay any costs incurred by the person, proxy or attorney in participating and

is not entitled to be reimbursed for those costs from the assets of the Company.

Before attending the meeting via Zoom App or web browser 

2. You will need a computer, tablet, or smartphone with speaker or headphones. You will have

the opportunity to check your audio immediately upon joining a meeting;

3. Make sure you are at a location with a stable internet connection;

To join the meeting via Zoom App or web browser 

4. A few minutes prior to the start time of the meeting (i.e. prior to 11:00am), type in

join.zoom.us into your web browser or launch your Zoom application if you already have an 

account.

5. Enter the Meeting ID number (available on written request by creditors to

swalton@hayesadvisory.com.au) and if prompted the password (available on request by 

creditors as above).

6. You have an opportunity to test your audio at this point by clicking on "Test Computer 

Audio". Once you are satisfied that your audio works, click on "Join audio by computer".
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28 April 2020 
Narrabri Bowling Club Ltd (Administrator Appointed) t/as Narrabri Sporties and t/as Club Motor Inn 
Circular to Creditors 

Participant controls on the bottom of the Zoom screen 
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Using the above icons, you can: 

• Mute/Unmute your microphone (far left)

• Turn on/off camera ("Start/Stop Video")

• Invite other participants

Annexure "E" 

• View participant list- opens a pop-out screen that includes a "raise hand" icon that you may

use to raise a virtual hand

• Change your screen name that is seen in the participant list and video window

Somewhere on your Zoom screen, typically on the top right, you will also see a choice to toggle 

between "speaker" and "gallery" view. "Speaker view" shows the active speaker. "Gallery view" tiles 

all of the meeting participants. 

To join the meeting via telephone 

7. You can also join the meeting via telephone.

• On your phone, dial the teleconference number (02 8015 6011);

• Enter the Meeting ID number (available on written request by creditors to

swalton@hayesadvisory.com.au) followed by# when prompted using your

phones keypad;

• You will then have to press# again when prompted to join the meeting.

[ intentionally left blank] 
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